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Job Title: Justice Court Security Officer I    

Class Code: 
 
5692 

Class Title: Justice Court Security Officer 

FLSA: Non-Exempt 

Court Status: Court Classified 

Salary Range:    $9.7865 - $14.6798 hourly 

Minimum Qualifications:   
 
A High School Diploma or equivalent. 
 
 
Licenses and Certificates:   
 
Current first-aid and cardio-pulmonary resuscitation (CPR) certification, American Red Cross or equivalent must be acquired within six 
months of employment.  Certification to wear and maintain personal protective equipment.   
 
 
Summary: 
 
Maintain the safety of court personnel and visitors by utilizing the x-ray machine, magnetometer and hand held metal detector and 
prohibit weapons and potentially dangerous items from entering the Court.   
 
 
Essential Duties: 
• Champion the values of the court through example and accountabilities; 
• Control the entry into the court by ensuring that all visitors and personnel proceed through the screening process; 
• Operate the x-ray machine, magnetometer and hand held metal detector to detect weapons and potentially dangerous items; 
• Confiscate, hold and inventory all seized weapons and hazardous objects;  
• Interact with the public and personnel in a respectful and professional manner; 
• Identify contraband and take appropriate action; 
• Report and document incidents and compose incident reports; 
• Remain aware of the immediate surroundings and look for unusual behaviors or movement; 
• Respond to medical emergencies and render first aid and CPR as a first responder; 
• Implement emergency procedures when appropriate or as directed. 
 
 
Additional Duties: 
 
 
• Serve as back-up to Judicial Security Officers II and III and information desk as directed; 
• May resolve minor day-to-day maintenance issues as directed by the Security and Facilities Mgr.; 
• Inform supervisory personnel of required security supplies, materials and equipment; 
• Complete duties, special assignments and projects as assigned. 
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Knowledge of: 
 
• Principles, methods and techniques of providing facility safety, security and emergency services; 
• Rules and regulations governing the use of  County buildings; 
• Local law enforcement jurisdictions; 
●     Effective customer service techniques. 
 
 
Skill in: 
 
• Communicating effectively, both orally and in writing; 
• Reacting quickly and calmly in emergencies; 
• Analyzing situations and information, using sound judgment to make decisions and determine appropriate courses of action; 
• Documenting incidents and preparing incident reports; 
• Diffusing potentially volatile situations. 
 
 
Special Notice Items: 
 
All positions require satisfactory completion of a background investigation by law enforcement agencies, due to need for access 
to law enforcement, corrections, detention and courts facilities or associated confidential or sensitive information, documents, 
communications systems and like materials. 
 
 
Physical/Sensory Items: 
 
Required to stand and walk for long periods of time.  May lift material or equipment weighing seventy-five pounds or less. 
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