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This packet contains information as well as the form required to appeal a civil traffic 
judgment. Please read this information carefully to understand your rights and the 
appeal process. 
 
Justice Court employees are not allowed to give legal advice. If you are representing 
yourself, you have the responsibility to understand the law and to properly complete 
all stages of the appeal process. If you require legal assistance the court can provide 
you with the contact information for Lawyer Referral Service, the local State Bar 
Association, or Southern Arizona Legal Aid. 
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STATE OF ARIZONA 

VS 
________________________ 

Defendant’s Name 
(Appellant) 

 

 
DEFENDANT’S NOTICE OF 

APPEAL 
(CIVIL TRAFFIC) 

 

  
CASE NO. 

 
__________________________ 

 

The undersigned appeals from the final order or final judgment in the above case as follows: 
 

A. _____________   B. _____________   C. ______________   D. _____________   E. 
__________ 
 

Appellant understands the instructions set forth in the NOTICE OF RIGHT TO APPEAL, including: 
 Payment for preparation of the record or transcript 
 The right to post bond to stay enforcement of the judgment 
 Filing the required memorandum (an original and a copy) with the trial court 
 Paying a filing fee to the Superior Court 

 
Appellant further acknowledges and understands that failure to complete all stages in the appeal 
process may result in the dismissal of the appeal and reinstatement of the trial court judgment. 
 
The following address may be used for all court notices. The court will be notified in writing of any 
change of address. Defendant’s current mailing address must be printed below, even if defendant is 
represented by counsel: 
 
         Mailing Address:   ___________________________________________ 
    
         City, State, Zip:     ___________________________________________ 
 
          Phone:                   ___________________________________________ 
 
         Defendant’s DOB: ___________________________ 
 
Date: __________________     __________________________________   _______________ 
                                                           Defendant         Defendant’s Attorney             Bar No. 
 
           Attorney Name:  ___________________________________________ 
 
           Mailing Address:   __________________________________________ 
 
           City, State, Zip:     __________________________________________ 
 
           Phone:                    _________________________           
 
I certify that I sent a copy of this NOTICE OF APPEAL to: 
Pima County Attorney’s Office 
32 N. Stone Ave 
Tucson, AZ 85701 
Date: ________________   Clerk: _________________ 
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DEFENDANT’S NOTICE OF RIGHT TO APPEAL 

(CIVIL TRAFFIC) 
 

A defendant may appeal a final order or final judgment entered in a civil traffic case. This notice 
explains your rights and responsibilities. If you file an appeal, you are the appellant. The State is the 
appellee. If you cannot afford to pay for the appeal fees, please ask the clerk for information about a 
fee waiver or deferral. 

 
There are two separate stages to the appeal process. The first stage begins in this court; the second 
stage takes place in the Pima County Superior Court.  You must complete all steps at both stages, or 
your appeal may be dismissed. This notice does not set forth all the rules on traffic appeals. To read 
them in their entirety, refer to Arizona Revised Statutes Title 22 and 28; and Arizona Rules of Procedure in 
Civil Traffic and Civil Boating Violation Cases, Rules 25-37, online or at a law library.  
 

STAGE ONE - THE JUSTICE COURT  
 

Step 1. File the Defendant’s Notice of Appeal 
To appeal, you must file the Defendant’s Notice of Appeal with the Justice Court within 14 
calendar days from the date the final order or final judgment is entered. If you do not file a 
Defendant’s Notice of Appeal within the time period, you lose the right to appeal. Upon filing your 
notice you will be required to pay a Record Preparation fee.  

 
Step 2. Post a Bond To Stay Judgment 
 
The amount of the bond is the total amount of the fines and fees ordered by the court unless the 
court orders that the bond be reduced or waived. The bond shall be paid in cash or cashier’s check. 
The posting of a bond is not required to exercise your right to appeal, but enforcement of the 
judgment will not be stayed unless a bond is posted. 

 
Step 3. File The Written Appellate Memoranda  
 
The Appellant Memorandum is your written explanation as to why the trial court ruling was legally 
in error. The memorandum must be filed with the court within 60 calendar days of the deadline to 
file the Defendant’s Notice of Appeal.  The memorandum should be typed or printed on letter-
sized white paper, double spaced, and not to exceed 15 pages, excluding exhibits. In order to 
prepare your memorandum you may request the audio recording of the court proceedings online at 
no cost. If you require a CD recording of the proceeding a $28.00 fee will be imposed. You must 
file the original and 1 copy of the memorandum with the court. The Appellee will have 30 days to 
file an Appellee’s Memorandum in response.  
 
Step 4. Notice Of Initial Perfection Is Sent To Superior Court 
 
When all the steps above have been completed the Justice Court will send Superior Court a copy of 
the Defendant’s Notice of Appeal and a Notice of Initial Perfection. This step will trigger stage two 
of the process in the Superior Court. 
 
 

http://www.azleg.gov/arstitle/
https://govt.westlaw.com/azrules/Browse/Home/Arizona/ArizonaCourtRules/ArizonaStatutesCourtRules?guid=ND8C694F0715611DAA16E8D4AC7636430&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/azrules/Browse/Home/Arizona/ArizonaCourtRules/ArizonaStatutesCourtRules?guid=ND8C694F0715611DAA16E8D4AC7636430&transitionType=CategoryPageItem&contextData=(sc.Default)


 
STAGE TWO - THE SUPERIOR COURT 

 
Step 1. Pay The Superior Court Filing Fee  
 
Upon receipt of the Notice of Initial Perfection from the Justice Court, Superior Court will send 
you a notice with their assigned case number and instructions to pay the Superior Court fee.  You 
must pay their filing fee or your appeal may be dismissed and your case will be sent back to the 
Justice Court. If you cannot afford to pay the filing fee, you may contact the Superior Court for 
information about a possible fee waiver or deferral.  

 
Step 2. Justice Court Submits Case To Superior Court  
 
Upon receipt of the filing fee, the Superior Court will send a notice to the Justice Court that the 
appeal as been “perfected”.  The Justice Court will then forward a certified copy of the case file to 
the Superior Court for review.  
 
Step 3. Superior Court Ruling  
 
The Superior Court has the right to affirm, dismiss or overrule the justice court’s decision, modify 
some of their decision or order a new trial.  The Superior Court will provide copies of its ruling to 
all parties.  
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